Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019/20, Sections 1 and 2

+ An authority that wishes to declare iisslf sxempt from the requirement for 2 fimited mssurance raview must
do 50 at a meeting of the authority after 31 March 2020. It should not submit its Annusl Governanes and
Accountabllity Retum to the external auditor. However, as part of a mars proportionats ragime, the authority
must camply with the requirsments of the Transparancy Code for Smalier Authorities.

* The Certificate of Exemption musi be retured to the ext=mal auditor no lstar than 30 June 2020, Reminder
lettars will incur & chargs of £40 +VAT for each lattar.

* The authonly must comply wilh Proper Practices in cempleting Sections 1 and 2 of this Annual Governarnecs
and Accountability Retum and the Certificate of Exemption. Proper Practices are found in the Practitioners'
Guide* which |s updated from time o time and contains everylhing needed 1o prepare successiully for the
financial year-end.

*+ The authority should recelve and note the annual intsrnal sudit report If possible hefore approving the
Annizal governance statement and the accounts,

* Make sure that the Annual Governance and Accountability Return ts complets (no highlighted baxes laft
ampty), and |5 proparly signed and datad. Avaid making amandments 1o the completed annual retum, Any
amendments must be approved by the authority and prapsriy inttialled.

+ Use the checklist provided below 10 review the Annval Govemance and Accountability Ralum for
compleleness al the meating &t which t is signed oft.

* You shouid inform your externai auditor about any change of Clerk, Responsible Financial Officer or
Chalrman, and provide relevant email addresses and telephone numbers,

* The authority must publish numerical and narrative explanations far significant vanances in the accounting
slalements on page 6. Guidance is provided In the Praclitionars’ Guide® which may sasist.

* Make sure that the accounting statements-add up and the balance carried forward from the previous ysar
(Bax 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2020),

* The Rezponsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the axercise of public rights, Fram the commencement date for & single period of 30 cansecutive working
days, tha approved accounts and accounting records can ba inspected, Whataver parod the RFO suty
must Include a common Inspection periad — during which the accounts and accaunting records of all
smaller autharitles must be avallabie for public inspection —of the first ten warking days of July.

* The authority must publish the infarmation required by Regulation 15 (2), Accounts and Audit
Regulations 2015, Including the period for the exercise of public nghts and the name and addrass
of the extarmal auditor befora 1 July 2020,

Completion checklist = ‘No answers mean vl Ay Not ave mat reguiretnants
All gzctiong Have all highlightsd boxes been compleisy?
Hava Iha dates set for tha period for the exercisa of public rights baen punfishad? v |
Intarnal Audit Report | Have 2)l highlighted boxes baan completed by the Intsrral sudiler and v ‘
explanations provided?
Saction | For-any statement to which the respenea is 'no’, is an explanation availabis v
for publication?
Section 2 Haa the authority's approval of the accounting slatements besn confirmed by o
the signalure of the Chairman of the approval meetingy
Has an explanation of significant variationy from last year to this yoar bean ¥
published?
I& an explanation of any difference betwsan Box 7 and Box 8 avadable. should v
3 quastion be raised by a local stectarand/or en interested panty?
Sections 1 and 2 Trust funds —have all disslosures besn mads if the authority gs & body comporats v
1% a sule managing trustee? (Local Councils only)

"Govarnance and Accountability for Smaller Authorities in England — & Practitioners’ Guide to Proper Practices.
! zan be downloaded from www.nale.gov.uk or from www.ada,org.uk
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Certificate of Exemption — AGAR 2019/20 Part 2

To be completed by smaller authorities where the higher of gress income or gross
expenditure did not exceed £25.000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authoritias) Regulations 2015

Thera ia no requirement to have a limited ASSUr3NGE raview or 1o submit an Annual Governance and Accountizbility
Return to the extamal auditar, provided thal the authority has certified IIself 25 sxempt at-a meeting of the
autharity after 31 March 2020 and o completed Cerfificate of Exemption is submitlad no later than 30 June 2020
notifying the extemal auditor,

Gate & Upper Maimslay Pariah Caunicl

certifies that during the financial year 2018/20, the higher of the autharity's 1otal gross insome for the yaar or
total gross annuat expendiiurs, for the year did not excesd £25,000

Total annual gross income for the autharity 2019/20; £3112.08
Total annual gross expenditiure for the-authority 2018720: £3556.97

Thers are cartain circumstances in which art authority will be unable to certify itself as exempl, 50 that 3 linltad
assurance review will still ba required, If an authority Is unable to confirm the statements below then it
cannot certify itseif as exempt and it must submit the completad Annual Governance and Accountability Return

Part 3 1o the external auditor to undertzke a limited assurance review for which & fez of £200 +VAT will ba payabie,
By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on fst April 2016
* In relation w the preceding financial ysar (2018/19), the extemal auditor has not:
* Issued & public interest raport In respect of the suthonty or any entity connacted with it
* made a statulory racommendation to the authority, relating 1o the authority or any =ntity conriected with it
* Issued an advisory notice under paragrsph 1(1) of Schedule 8 o the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawr the notice
* commenced |udicial review proceedings undar section 31 (1) of the Act
* madea an application under section 28(1) of the Act for 3 declaration thal an (tem of account is uniawiul,
and the application has not been withdrawn nor has the court refused to maks the dectaration
* The court has not declared an item of accourt uniawiul aftar a person made an appeat under saction 28(3) of the Act.

It you are able to confirm thst the sbove Statemonts apply and that the guthority neither received gross Incoms,
hor Incurred gross expenditure, excesding £25,000, then the Certificate of Examption can be algned and a copy
submitted to the external auditor either by email or by post (not bath).

The Annual Internat Audit Repont, Annual Govarrance Statsmeril, Accounting Statements, an anaiysis of
variances and the bank reconciliation pius the infarmation required by Requiation 15 (2), Accounts and Audit
Regulations- 2015 including the pefiod for the exercise of public nights still need to be fully completed and, alang
with 3 copy of this certificate, published on a public website® befors 1 July 2020, By signing this certificate you
are also confirming that you are aware of this requirement.

Sign=d by the Responaible Financial Officar Datz | confirm that this Cartificats of
R NG | oy v ™™™ 22020

Signed by Charman Date ai fexartdod In minute refarsnce

() Wasriae i 2 le 7 he ae 5\
Emall of Authority Talaphone Aumber
HelmsleyGU@outlook.com - 01904 468773
"Publishad web address
www. datarionthyarkshirs. org.uk

ONLY this Certificate of Exemption should be returmed EITHER by emall OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2020, Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2019/20

Gale & Uppar Malmsley Patsh Counoll

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out & selective assessmant of compliance with relevant procedures and controls to be in
operation during the financlal year ended 31 March 2020,

The internal audit for 2019/20 has been carried out in Accordance with this authority's needs

and planned coverage, On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set oul below are Ihve objectives of internal control

and alongside are the internal audit conelusions on whether. in all significant respects, the contral
objectives were being achieved throughout the financial year lo 3 standard adequate to meat the
needs of this authority,

A. Anpropriate accounting recards have baes Brtapory kept throughout the financisl vaar

B, This authority compliad with its financlal muiatinns, paymsnts wera suppored by involces -all
expenditilre was approved and VAT was: appropriataly sccouniad for

C. This authority assesaad the significant fisks 1o achleving s objectivoe and roviewed the edequocy
of arrangormants o manegs thesa.

D. The pracept or ratas raquirameni resulled from an adequasls budgelary process; prograss uaasinst
the Ludgal was regularly monitored, and resarves wers 3ppropriata,

E. Expacied income was fully feceived, based on comrect prizes property recorded snd promptly
banked; and VAT was apprapristsly accounted far.

F. Pally cash payments wors properly supporied by reveipts, all pelly cash axpenditure was |PERY e
approved and VAT approprataly sccounted for, VoA reidl

. 5alarles to smployaes and sllowancas 10 members ware piid In accardancs with thie authority's - )
spprovals, and PAYE and NI requiremesnts weres propsrly appliad

M. Azzsl and investments rEoisiarg were complete and acourate and peoperly maintained.

I, Patodic and yoar-end bank 2ccoun! reconcilintions ware propetly camsd nul,

J. Accounting alstements prepared during the yiear wem prapared on the corrmct aceounting bssia
(receipta and povinerts of Income and expanditure), agraed ta the cash book, supponed by zn
agequate audit trall fram underying records and whem appropriate debtors and creditors wern
preparly records,

KT the Suthonty cardifisd Isalt as sxampl lrom a limitsd assumncs roview in 2018115, |t mel tha
axemplion criteria and cormacily daclarad (isalf exempl. (If the suthodily had o imisd Bssursnce v/
revigw of s 2018719 AGAR lick “nat coverad’)

L. The authority has damonstrated that during summer 2018 il corractly provided for the exarciss
of public rights #s raguired by the Accaunts and Audit Regulatians, /
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M, (For local councils onjy)
Trust funds {Including charilabls) ~ The council mat iis responsibilitios a5 s trusisa

For any other mak areas identified by this aulhority adequata controls existed (list any other el 8raas on sagarats sheets if neaded)

DOate(s) intemal sudit undertaksn Name-of person who carrisd out the intemal auit
v » .
JSIDL/:.o}D \3’?3.:‘(.' L. ZCcnnEYH X
YORKS MIRL 1O~ AL, AIDIT SE50, cL

Signiture of person who Pt b, iy, Sy 25/06/20 0

carried out the intemal aydit Dale
"Il Mo rEsporisy e ne! please state 1ha mplications. and action being tnkan 1o address any wenkness In corntro! identified
(=dd separato shests If neaded),
""Note. It tha response |a ‘ol coverad” pleass state when fhe mast recent iHarmal audit work waz done m this ares and when it s
next planned, of. if coverage s not reguired. the annual Intama| audit report must sxplait why not (add ssparate shests it neadad).
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Section 1 - Annual Governance Statement 2019/20

Wa acknowledge as the members of

Gate & Uppar Hoimaley Pansh Council

our responsibllity for ensuring that there is a sound

system of Internal contro!, inciuding arrangements for

the preparation of the Accounting Statements. We confirm, 1o the best of our knowledge and belis{, with
respect to the Accaunting Statements for the year ended 31 March 2020, that:

» Wa have put i placs arancemantz lor effective financisl
ranegairient diring the year, and tar the pregaration s
e avcounling staismanty

| nrenared % accounting ststemonts in aceoitsnoe
with 16p Abcopntt ant Aucti Ramilatinong

2. We maiiinined an stwdiate system of intemal control
meluding meaaliss designed 1o pravent and dates! frastsd
ant comuption.and reviewed itz affsctivenean,

Made paper aTangutetits and aocepted rEzpon&iinty
for safoguarding the public moiay e 1ssouroey in
ix charge

3. Wa jaak all resecnahle staps in szeure nurseivis
that tiera am ho matiary of actual of potendsl
nonseomphapncewith lawa. reguiaticns end Prapa
Fractious thet eould have = significant finencal aifsc
tn the sbility of tia suthority to esntuet e
huminess of manage s linancss,

hak ohly dutii what it hps the fagal power i io and ke
camplied with Proyar Practicss m oy 4o

4. We provided propsr oppartaniny difing the year for
tha exarcise of slectdrs’ ights i aecardance with i
Hitirmmignte of the Accolints ang Audil Reguiations.

wring the your geve mll persons iniwrasied ha oppounty e
inzpent and 22K (queahions abn His gulh YN Beecimts

5 Wa carrled out an assesament of the risks faeing s
duthority and look appropnats staps 1o mansges hoss
lisky. including e Introduttioy of Intensl cantrols and/or
axtamal insuratice cover whsfa ieguited.,

canafcarod and documentsd the financial A5 other iigks 1t
fages and deall with. them propaiy

& We maintsins! throughout the yaar an adequats and
effecavi system of intemal sudit of e accounting
tezarda and canlrol pysteme.

wiranged for & compeisit person, ndependent of the finanoiz!
Cantrols and brocedurs, to give an otijective view & whathor
intemal controts mest the nssds of lhis amalier authorlty,

-

. Wz ook appropnate action oh all matters raised
I repaorts from lntermar and axtemal audi,

resgonced 10 inatters brought to s atentiut by intecnal and
external audit

B. Wa considerad whethsr sny [tigation, latilitae or
cammitments, avents or lransactions, aocurTng witfier
FHnNG Of &Mt e yearand have s finanzial impact on
iz authorty and, wharm Noproprats, Dave inciuced tham
In the aceounting simements,

. {Fol lzcal couners unly) Trust iy Inelidng
ckantabhe, In cur capacily nn the stle managing
frusties wa dischargod our sccountahility
resparaibliitias far e find (6 )ausals, ingllding
francial reponing snet. |1 rfeqlired, ingegsiden|
scamihalion ar sudit

stiosed svorything It shouly fiave 0w ity businkss activity
duning the year including events takimg place afes the vaar
gef if e

has mot all of iy responsibiilies whare as 2 Sody
copacata § is & s0la managng Wsles ofF u locai us!
OF frusts

“For any statemant 1o which the response s ‘no’, an explanation must b published

This Annual Govemance Statemsnt was approved at p
mesting of the authority on:;

62/0’)\ 202G
and recarded gs minue retsrence:;
5=

Signed by the Chalrman and Clerk of the mealing whers
appraval was qiven.

Shalmman N\ V\ Al don

Clerk (:{)\,\-\\_L /\
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Section 2 - Accounting Statements 2019/20 for

Gats & Upper Halmalay Parah Cauncil

I
L0 O NN bigtare

garlying imantia rsrords

1. Balanwes brought Toatf balatices and reserves at the begmning of the year

Torveard 5243 2912| as recorded In the financial records. Ve must agree to
Hox [ of previous year

2. (+) Pracept or Rates and Taial amount of precap! (or for IDBs rates and leving)
Loyius 1300 3000 receivei or raceivabis in the yoar Excludzany grants

tuaivad.

3. {*) Total ather recaipts Tolsl imeome or raceipts as recordsd in the cashbank less

243 112 the pracep! or ratnstevies roceived {iine 2). Include Ay
granis releived,

4. (<} Stafl costy Total expuriehitlire or payments \nade to and on bahall

1122 1250 of &l employees, Include gross salaties und Wages
ampiayers Nl contributions: amployars penslon
conirtbllions, walullias and severance paymens.

5. (-} Loan interest/capilal Tova! expandllure of paymanis of capital and intorest
repayments 0 () made-auring the yoar on the autharty & borrawings (i any)

B, (<) All other paymnpnts Total expenditiure o payments as recorded in the caan-

33562 22881 book less staft costs (fine 4) and lean Interest/capital
repayments (line 5

7. (=) Batancos camsd : otal batancen and resprves # the end of the year Mux!
lorward 291 24867 egual (142+3) - (44546}

8. Totai valus of cash and The sum of sl currsnt and depcsit bank accounts, cash
KROT lerm investments 2912 2487| holdingn and short term investrents held as af 31 March

To agree with bank reconciliation.

8, Total fixed assats pius Tha vatus of all the property the avtharity awns— it fa made
long terr inveaiments 36500 36500 up of all its fived asaets any eng e investens az ot
and 3sssts: a1 Marah

10, Tutal barrawings 0 The vutstanding capial balance as ot 31 March ofail ipars

0 from third parties (including FWLS),

1. {For Locai Counils Only) Disclosura fipte The Council as & body corporate ncls as snie frustes or

¢ Trust fundg (including chafituble) and ix responsibie for managing Trust funds or agsets
N.E The figures in the accounting atatameonts above do
nat Include any Trust ransactions

| zertify that for the year ended 31 March 2020 the Accountlng
Stataments In this Annual Govamance and Actatntability
Retum hive bean prepared on sither s recelpts and
paymanis of incame and expandlitura basis following the
guidance Ih Governancs and Accountahtity for Smallar
Authorllles — a Practitionars’ Guida to Proper Practices

and presant fairfy thi financial pasition of this authorlly.

Sigred by Respaonsible Financial Officer befors baing
presented to the authanty for approval

A A
Cﬂ_/ ) \ 2020

Data

I confirm that thess Accaunting Statements were
spprovad by this authorty an this date:

czla| 2620

3E recorded In minute refarence'

="

Signad by Chairman af the mesting where the
Accounting Statements were approved

W\ - Wivs 1 aua
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